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Addendum A
Mr and Mrs

ADDRESS

Dear Mr/Mrs/Js

In accordance with regulation 31(1)(a) of the regulations promulgated in terms of the South African Schools Act 1996 (Act 84 of 1996), wish to inform you that your son ……………………… (name), a grade …………… learner at the abovementioned school, may be guilty of serious misconduct, as he …………………………………………………………………………………………………………………………………………………………….(Furnish full details with date(s) of the serious misconduct)
You are welcome to submit written or oral representations explaining, denying or defending why your child should not be suspended or expelled.  Such representations must reach me within ………….. days of the date of this letter to be taken into consideration when the case will be considered by the governing body on ……………………………………………… (date) at …………………………… (time) at ………………………………………………… (venue).
You and/or your son and/or your representative (who may be a legal representative) are also invited to be present on the specified date, time and place and, if present, you will be afforded the opportunity to state your side of the case to the governing body.

Yours faithfully

SECRETARY:  GOVERNING BODY

