ADDENDUM D
RECOMMENDATION OF EXPULSION OF LEARNER
This form is to be completed for each learner whom a school intends to expel and must accompany the documents submittd=ed to the Head of the WCED.
	NAME OF SCHOOL
	

	TEL. NUMBER
	
	FAX NUMBER
	

	NAME OF LEARNER
	

	DATE OF BIRTH
	
	GRADE
	

	NAME OF CIRCUIT MANAGER
	


PLEASE COMPLETE THE FOLLOWING AND WRITE “YES OR NO” WHERE APPROPRIATE
1.
Can this learner’s misconduct be classified as serious misconduct as stipulated in the 

regulations?






(
2.
Gee Summarise the serious misconduct of the learner.  Give relevant dates.
	

	

	

	


3.
Who reported the serious misconduct to the Governing Body

Learner







(

Principal






(

Parents







(

Member of Governing Body




(

Other







(
	
	DATE



4.
Were learner and parents notified in writing of the charge of misconduct?
5.
Did parents acknowledge receipt of notification?

(
	DATE



Date of governing body hearing

6.
The following were present at the hearing:

Learner







(

Parent







(

Representative






(
7.
Was/were learner/parent(s)representative given an opportunity to make verbal or written representations?





(
8.
Was reporter or witness of the serious mosconduct part of the decision-making panel at the governing body hearing?






(
9.
Written decision/recommendation of Governing Body attached:
(
	


10.
Where is learner at present?


11.
Will learner be allowed to write examinations?


(
12.
Has learner previously been found guilty of similar misconduct?  (
If so, what remedial steps were take?
	

	

	

	


13.
Documentation per registered mail/by hand/fax to Head of the WCED:
	DATE




Date on which documentation was despatched to Head of the WCED














       Please tick

I
Full report on circumstances







(

II
Comprehensive minutes of meeting at which decision was taken



(

III
Written representations of learner/parent(s)/representative



(

IV
Copy of letter to parent(s) inviting him/her/them to meeting



(

V
Copy of letter to parent(s) informing him/her/them of decision of Governing Body
(

VI
Copy of acknowledgement of decision






(
14.
Additional comments (if any)
	

	

	


……………………………………………………………………………………



……………………………..

SIGNATURE OF PRINCIPAL/CHAIRPERSON




DATE
………………………………………………………………

NAME (BLOCK LETTERS)
