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Addendum B
Name and Address of parents

Dear Mr/Mrs/Ms ……………………..

I wish to inform you that the governing body of the above-mentioned school, after hearing representations on …………………………………………. (date), has found your son ………………………. Guilty of serious misconduct and, in accordance with regulation 3(1)(c) of the regulations promulgated in terms of the South African Schools Act 1996 (Act 84 of 1996), has decided to suspend your son as a correctional measure for a period of …………………… school days, as a correctional measure.

As a result of this decision your son may no longer attend the school nor enter the grounds of the institution from the date of this letter.  If your son does enter the grounds, he will be guilty of an offence and will be subject to prosecution.  He may resume school attendance on …………………. (date).

(Only where applicable)  Your son is also prohibited from residing in the hostel attached to the school and must therefore vacate the hostel no later than …………………………………. (date).  Please make immediate arrangements for the accommodation for your son after the aforementioned date.

Yours faithfully

SECRETARY:  GOVERNING BODY

