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SGB Election Management Plan – 2021


1. General Information

	Items 
	 Names
	 Contact details

	1.1   Name and type of school
	
	

	1.2   Province
	
	

	1.3   Provincial Electoral Officer
	
	

	1.4   District Electoral Officer
	
	

	1.5   School Electoral Officer
		 Name:

	 Designation:


 Twinned school:
	




2. Election Mode and times

	2.1   Mode of election to be utilised:
	   

	2.2   Election dates:
		   Parents:

	   Educators:

	   Non-Educators:


   Learners:

	2.3   Election starting time (in the case of an nomination and election meeting also include the planned time for the nomination meeting):
	

	2.4   Opening and closing times of the voting stations:
		   Manual voting times:


   Remote voting times (e-elections): 

	2.5   Venues to be used for the election (e.g. school hall, computer centre etc.) 
	

	2.6   The following resources will be outsourced (e.g. school to make use of a service provider for e-election):
		   Resource to be outsourced:

	   Provider:


   Additional Information:

	2.7 The counting of the votes will commence once the voting stations has closed in the presence of monitors, observers and candidates who wish to be present.

		   Counting of votes will commence at:


   Results will be announced at:




3. Election Notices:

	
3.1   Election notices giving details of the date, time and    venue of the nomination and election mode will be sent to parents _________ days prior to the election date. 
	   Date the notice will be sent to:
	   Parents:

	   Educators:

	   Non-Educators:


   Learners:

	3.2   Notices regarding the nominations and elections will be displayed in prominent places at the public school at least ________days prior to the date of the nominations and elections.
	   Date notices to be displayed:

	[bookmark: _GoBack]3.3 The profiles of all nominees will be made available to all parents of the school at least ________days prior to the date of the elections.
		   Date to be distributed:

	  Places profiles will be displayed:

	  Additional platforms to distribute:







4. Monitoring the Voting station

	The following monitoring schedule will be implemented to ensure the integrity of the SGB elections:

	Monitor - Name and Surname:
	Scheduled monitoring times:

	1.
	 

	2.
	 

	3.
	 

	4.
	 

	5.
	 

	6.
	 

	7.
	 

	8.
	 

	9.
	 

	10.
	 

	
The monitor be responsible to monitor the following list of activities which includes but is not limited to:
· Voter queues controlled in an orderly and effective manner;
· Fraud and multiple voting prevention controls are correctly applied to all voters --such as (where required by procedures) identity checks etc.;
· Voters roll correctly and accurately marked;
· Ballots issued correctly, with clear, impartial instructions provided to voters on how to vote in a valid manner;
· Security measures on ballot and other election materials consistently implemented;
· Ballot boxes or equipment for recording votes constantly kept under alert supervision;
· Voting compartments occupied by one person at a time (unless allowable assistance is being provided) and there is no marking of ballots (or choosing of the preferred ballot) occurring outside the voting compartments;
· Correct information provided in response to voter inquiries;
· Observe the counting process;
·  Regular checks and close observation of staff in all areas of the voting station, to ensure that high standards are being maintained at all times;
(E-Election mode: The School Electoral Officer shall appoint at least one person, on grounds of expertise, who will have access to the central infrastructure of the electronic platform and the election data. Critical technical activities shall be carried out by this person.) – Delete if not applicable.






Additional Comments

……………….............................................................................................................................................................................

...........................……………….................................................................................................................................................. 

……………….............................................................................................................................................................................

...........................……………….................................................................................................................................................. 

……………….............................................................................................................................................................................

...........................……………….................................................................................................................................................. 





School Electoral Officer: ……………………..……………. Signature: ……..…….………………….Date: ....../........./..……..



District Electoral Officer: ……………………..……………. Signature: ……..…….………………….Date: ....../........./..……..
(Acknowledgement of receipt)
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