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Head of Department: Education
(Province)
By fax/e-mail/hand
Date XXXX
Dear Sir / Ma’am 
RE: URGENT FOLLOW-UP REGARDING APPROVAL FOR ELECTION MODE
The abovementioned matter refers.

In terms of Regulation __insert appropriate regulation__ of the regulations relating to the procedures for the election of governing bodies at public schools, as published under Government Notice No. _______ in Provincial Gazette No. ___________, schools are required to apply to the Provincial Head of Department for approval to:
· deviation from a single election meeting and to conduct the election of parent members to the school governing body through one full-day election;
· conduct the election of parent members to the school governing body through one full-day election by using electronic means (e-Election);
(Delete what is not applicable.)

This application has previously been submitted to the HOD on ______________[insert relevant date]_______.  For ease of reference, please find a copy of the application attached hereto.  Regulation ______insert appropriate regulation____ provides the HOD with _____days to respond after receiving the application.  As we have not received any formal feedback, we urgently request you to consider the application and inform the governing body of your decision. 
Also take note that in terms of section 16(2) of the South African Schools Act 84 of 1996, the governing body stands in a position of trust towards the school, which compels it to act in the best interests of the school at all times. The delay in this process is not in the best interests of the school as it threatens the election as well as the parent’s right to participate in the election. 
We are obligated to take all necessary steps to protect the interests of the learners, the educators and the school itself. As a governing body, we are committed to quality education and good governance. Therefore, should you postpone the consideration of our application any further, we would not hesitate to approach the court to resolve the issue and protect the interests of the school. 
We hereby request you to urgently respond to our recommendation on or before ___________________ (date).

Yours sincerely 

SGB Chairperson
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