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(TO BE PLACED ON THE SCHOOL’S LETTERHEAD)

XXX
XXX		
XXX
(INSERT APPROPRIATE PROVINCIAL DEPARTMENT DETAILS)

Date: XXXX

Dear Sir / Ma’am 

RE: NOTIFICATION OF ELECTION MODE IN TERMS OF THE PROVINCIAL SGB ELECTION GUIDELINES

________INSERT NAME OF SCHOOL________ hereby notifies the honourable HOD of its intention to utilise ______Nomination and Election Mode / Full Day Election Mode / E-Election Mode_____  for purposes of the national School governing Body Elections.

This decision is based on account of the following: (DELETE WHICHEVER MODE IS NOT APPLICABLE / EXPAND ON THE ELECTED MODE AS NEEDED) 

Nomination and Election Mode (DELETE THIS SECTION IF NOT APPLICABLE)
· the right to vote is one of the primary foundations of democracy;
· this mode will facilitate the participation in elections of all those who are entitled to vote and will not discriminate unfairly against any potential voter or group of voters;;
· the attendance and participation of the of parents is emphasised;
· ……. (INSERT ADDITIONAL CONSIDERATIONS RELEVANT TO THE SCHOOL)

Full Day Election (DELETE THIS SECTION IF NOT APPLICABLE)
· the right to vote is one of the primary foundations of democracy;
· many parents are unable to attend a single meeting for various reasons, including work commitments, travel constraints and distance.
· this mode will facilitate the participation in elections of all those who are entitled to vote and will not discriminate unfairly against any potential voter or group of voters;
· this mode will allow for maximum voter participation in the election process, and will promote the interests of the school and the school community parents are afforded ample opportunity throughout the day to vote;
· the election day will be held alongside (for example a fundraising event, a school activity or function, or on a Friday when hostel learners must go home), which will give more parents an opportunity to participate in the election;
· ........... (INSERT ADDITIONAL CONSIDERATIONS RELEVANT TO THE SCHOOL)

E-Election (DELETE THIS SECTION IF NOT APPLICABLE)
· the right to vote is one of the primary foundations of democracy;
· many parents are unable to attend an election at school for various reasons, including work commitments, travel constraints and distance;
· e-voting will facilitate participation by all those who are entitled to vote;
· voters will be able to cast their votes from a place other than the school;
· broader access to the voting process for voters with disabilities or those having other difficulties in being physically present at the school for the election;
· increasing voter turnout by providing additional voting channels;
· bringing voting in line with, and emphasising, new developments in society and the increasing use of new technologies as a medium for communication and civic engagement in pursuit of democracy;
· reduction of the overall cost to the school of conducting an election;
· provision of quick, reliable and secure voting results;
· provision of better service to the school community, by offering a variety of voting channels;
· the school has ensured:
· the relevant software and services to host the e-election;
· the necessary support and guidance on voting procedures which will be available to the voter;
· that users are supplied, whenever required and possible, with additional facilities, such as special interfaces or other equivalent resources, such as personal assistance.
· the necessary experts, who will have access to the central infrastructure of the electronic platform and the election data.  Critical technical activities shall be carried out by this person.
· ……….. (INSERT ADDITIONAL CONSIDERATIONS RELEVANT TO THE SCHOOL)

Should permission be granted, the election will take place on (date) from (xx:xx) until (xx:xx).  Upon receiving written permission, the school will communicate such to the electoral officer before notices are sent to parents.                                                                                                                                                                               
As you will appreciate the urgency of the matter, we hope to receive your response by no later than (date).  

Yours sincerely 
Chairperson 
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