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PROVINCIAL NOTICE

[No. 223 of 2017]

MEASURES RELATING TO ELECTIONS OF SCHOOL GOVERNING BODIES OF
ORDINARY PUBLIC SCHOOLS AND PUBLIC SCHOOLS FOR LEARNERS WITH
SPECIAL EDUCATION NEEDS

Under sections 24 and 28 of the South African Schools Act, 1996 (Act No. 84 of 1996) read with
sections 40 and 46 of the Free State School Educadon Act, 2000 (Act No. 2 of 2000), I,
PHI Makgoe, Member of the Executive Council responsible for Education, hereby intend to determine
the following Measures as set out in the Schedule.

All interested persons are invited to submit comments or representatons. Such comments or
representations must be submitted in writing to the following person not later than 30 days from
publication of this notice:

MMre T Motholo
Room 506 Trustfontein Building
BLOEMFONTEIN

Tel: (051) 447 4038
Fax: 086519 7677
E-mail: T.Motholof@fseducation.gov.za

Please note that any comments or representations that are received after the due date shall be
disregarded.
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Definitions

1.

In these Measures any word or expression to which a meaning has been assigned in the Act,
bears the meaning assigned to it and, unless the context otherwise indicates —

“days” means calendar days including Saturdays, Sundays and public holidays;

“district electoral officer” means the District Director at a district office responsible to
oversee and manage the election process in the district;

“educator” means any person, excluding a person who 1s appointed to exclusively perform
extra-curricular duties, who teaches, educates or trains other persons or who provides
professional educational services, including professional therapy and educaton psychological
services, at a public school;

“Free State Act” means the Free State School Education Act, 2000 (Act No. 2 of 2000);

“Head of Department” means the head of the educaton department in the Province;

“Measures” mean the Measures relating to Elections of School Governing Bodies of Ordinary
Public Schools and Public Schools for Learners with Special Education Needs;

“member” means a member of the governing body;
“member of staff’ means a person appointed according to the Public Service Act, 1994
(Proclamation No. 103 of 1994) or the South African Schools Act, 1996 (Act No. 84 of 1996),

who is not an educator at a school;

“Mcember of the Executive Council” means the Member of the Executive Council who is
responsible for education in the Province;

“parent” means —

(a) the biological or adoptive parent or legal guardian of learner;
(b) the person legally entitled to custody of a learner; or
(c} the person who undertakes to fulfill the obligations of a person referred to in

paragraphs (a) and (b) towards the learner’s education at school;
“prescribed form” means the templates attached to these Measures;

“principal” means an educator appointed or acting in a post established as the head of a
school;
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“provincial elections coordinator” means a senior provincial official at a provincial office
responsible to oversee and manage the clection process in the province;

“public school” may be —
(a) an ordinary public school; or

(b) a public school that provides education with a specialized focus on talent, including
spott, performing arts or creative arts;

“representative council of learners” means a representative council of learners
established in terms of Sectdon 11 of the Act;

“school” means an ordinary public school which enrolls learners in one or more grades from
grade R to grade 12, a public school that provides educadon with a specialized focus on talent,
including sport, performing arts or creative arts, as well as a public school for learners with
special education needs;

“school electoral officer” means the Principal or a senior manager of another school who
is to oversee and manage the clection process in the school; and

“the Act” means the South African Schools Act, 1996 (Act No. 84 of 1996), as amended.

Composition of governing bodies for ordinary public schools

2,

(1) The membership of the governing body of a public school comprises of the following
members:

(a) Elected members;
(b) The Principal by virtue of his or her official capacity; and

{c) Co-opted members (if the ordinary public school provides education for
learners with special educaton needs, the Governing Body must - where
practcally possible - co-opt a person or persons with cxpertise regarding the
provision of special education needs as per section 23(5) of the Act and section
39(1)(c) of the Free State Act.

2) The elected members of the governing body referred to in subparagraph (1)(a) of these
Measures comprise of the following members:

(a) Parents of learners at the school;

(L) Educators at the school;

() Members of staff who are not educators; and

(d) Learners in the eighth grade or higher at the school elected from the RCL, if

applicable
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1}

3

The number of parent members, educator members, staff members who are not

educators and learner members of a governing body must, depending on the type and
grading of the ordinary public school concerned, comply with the table below.

)

learner enroliment set out in columns 1 and 2.

)

The number of members in a eategory will vary according to the type of school and

In a school which does not have a member of staff, the number of parents set out in

column 5 shall be reduced by one and the total number of members set out in column 8
shall be reduced by one.

Type 01Nurnbet oﬂPtincipal Number offNumber tINumbcr ofNumber offTotal
school: lcarners enrolled a educator of parengmembers offlearner number of]
Ordinary school members  [members [staff  (nonjmembers |members
cducators)
[Primary 1to 159 1 i 4 1 0 7
[Primary 160 to 700 1 2 5 1 0 9
[Primary 701 and more 1 3 6 1 0 11
Secondary 1 to 649 1 2 7 | 2 13
Secondary 650 and more 1 3 9 | 3 17
Combined 1 to 499 1 2 7 1 2 13
Combined 500 and more 1 3 & 1 3 17

Membership of Governing Bodies of Public Schools for Learners with Special Education

Needs

3.

1)

be composed as follows as per section (24) (1) of the Act:

@)
(b)
©
(d)
©
(6

()
1)

Parents of learners enrolled at the school, if reasonably practicable;

Educator at the school;

Members of staff at the school who are not educators;

Learners in Grade 8 or higher, if reasonably practicable;

Representatives of sponsoring bodics, if applicable;

‘The governing body of a public school for learners with special education needs should

Representative of organization of parents of learners with special educaton

needs, 1f applicable;

Representatives of organization of disabled persons, if applicable;

Disabled person, if applicable;

Experts in relevant fields of special needs education; and
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() The principal by virtue of his or her official capacity.

2 The chairperson of the governing body in the case of a public school for learners with
special education needs can be any of the governing body elected from the persons
referred to in subparagraph (1), (a), {f), (g), (h), and (i).

(3) The number of parent members, educator members and learner members of a
goveming body must, depending on the type and grading of the school concerned,
comply with the table below.

Typeof | Noof | Princi | No | No No No Elect | Appoi | App | Appoi | Appoi | Appoi | Total
school learne | pal of of of of ed nted ointe | nted nted nted No of
1S educ | pare | mem | learn | mem | memb | d repres | repres | expert | memb
cnrolle ator | nts bers | er bers | ers per | mem | entativ | eatativ | s in ers
d at mem | mem | of mem disabil | bers |[esof |esof | releva | plus
school bers | bers | stuff | bers ity if per organi | spons | nt memb
if (non | if applic | orga | sation | oring | ficlds | ers
reaso | educ | reaso able nisat | s of bodies | in appoi
nabl | ator) | nabl (maxi | ion parent | if specia | nted
v y mum | of s of applic |1 per
pract pract 2) disa | learne | able needs | applic
icabl icabl bled | rsif (maxi | of able
¢ e pers | applic | mum | educat | catego
ons | able 2) ionif |1y
if (maxi applic
appli | mum able
cable | 2) {maxi
{max mum
imu 2)
m 2)
Primary 1 w1 2 5 i 0 9
149
Primary 150 1 3 6 1 0 11
and
morce
Secondary | 149 1 2 0 1 1 1
Secondary | 150 1 3 8 1 1 15
and
more
Combined [ 1 1o |1 2 7 1 1 13
149
Combined | 150 1 3 8 1 1 15
and
more
% Parents must clect the members referred to in subparagraph (1)(a) in accordance with

paragraph 14 of these Measures.

(5) Educators employed at the school concerned must clect the members referred to in
subparagraphs (1)(b) in accordance with paragraph 15 of these Measures.
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©)

7

(8

®
(10)

Eligibility

4.

Members of staff at the school concerned who are not educators must clect the
members referred to in subparagraph (1}(c) in accordance with paragraph 16 of these
Measures.

The Representatives Council of Learners, when practically possible, must clect the
members referred to in subparagraph (1)(d) in accordance with paragraph 17 of these

Measures.

Members of categories referred to in subparagraph (1)(e} to (i) must be elected or
appointed as sct out in paragraph 18 of these Measures.

The person referred to in subparagraph (1)(j) 1s the principal of the relevant school.

The Measures apply mutatis mutandis 1o the clection of governing bodies of public
schools with special needs, unless determined otherwise.

A person will not be eligible to be a member of a governing body if he or she:

@
(b)
©

®

(b)

Is mentally ill and has been declared as such by a competent court;

Is an un-rehabilitated insolvent;

Has been convicted of an offence and sentenced to imprisonment in a court of law in
South Africa or in a foreign country, without the option of a fine: for a penod

exceeding six months or has not vet served his or her full period of imprisonment;

Has been declared to be unsuitable to work with children as sapulated in terms of the
Children’s Act, 2005 (Act No. 38 of 2005);

Is listed in the register of people unsuitable to work with children in terms of the
Criminal Law (Sexual Offenses and Related Matters) Amendment Act, 2007 {(Act No.
32 of 2007);

Does not fall within onc of the categories of members who make up a governing body;

No longer falls within the category of members that he or she represented at the tme of
his/her clection; or

Has had his/her membership terminated by the HoD in terms of the Act.

Provincial Elections Coordinator

5.

The duties of a Provincial Election Coordinator are amongst others to:

(@)

Ensure that there is adequate advocacy concerning the election date;
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(h)

Ensure compliance with procedures with regard to electons;
Coordinate the sources to conduct efficient and fair governing body clections;

Ensure that materials and procedures for the tramning of Districts and School Electoral
Officers and Teams are in place and training takes place as planned;

Develop and provide templates of all documents required for the elections;

Resolve disputes related to the elections which could not be resolved at school or
district levels;

Monitor and evaluate the election process in the province; and

Consolidate a database of governing body members once they are elected.

District Electoral Officer

6.

The dudes of a District Electoral Officer are amongst others to:

()
)

©
@

(©

(®

)

Coordinate the clection processes in the district;

Advise the district on the proposed strategy and implementation of the clection in the
district and set out that the process 1s conducted agreed;

Compile management plan to implement these Measures;

Ensure that each school has an Electoral Officer in line with these Measures, and that
the School Election Teams are established;

Ensure that all clection officials working at school level are adequately trained and are
aware of what their role entails;

Ensure that all Electoral Officers recetve these Measures and other documents in
goodtme;

Ensure that election advocacy is conducted as planned;

Ensure that the entire election process 1s monitored;

Ensure that the names and contact details of the persons elected to governing bodics
(refer to Template 1: Notification of all Members Elected to the Governing Body) are
submutted within a week (by School Electoral Officers) of the elections taking place;
Ensure that the District Office receives the Data Form (refer to Template 2: Governing
body Data Form) from the School Electoral Officer; within 7 days of the meecting at

which the office bearers are elected;

Resolve disputes related to the decisions which could not be resolved at school level;
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O

(m)

(n)

(©)
)

Develop a database of newly clected governing bodies and submit to the Provincial
Election Coordinator;

Compile a written district report on elections and submit it to the Provincial Election
Coordinator;

Submit a district plan showing for cach school the name of the clectoral officer, the date
on which the electoral officer will be trained, name of the monitors that will monitor
pre-clections readiness and the elections as well as the date for the clections and dates
of pre-clections monitoring;

Ensure that schools establish school electoral task teams; and

Ensuring that schools have nominations and clections on one day for all components
and schools that want to deviate must get written approval from the District Director.

School Electoral Officer

7. The duties of a School Electoral Officer are amongst others to:

&)

Before the elections

{a) Prepare a notice giving details of the date, tme and venue of the nominadon
and election meeting;

)] Ensure that there is a suitable venue for the nomination and clecton meeting;

(©) Ensure that eligible voters receive notice of the nomination and eclections
meeting in time (L.c. at least 14 days before the clections);

(d) Ensure that nomination forms are available at the principals’ office and during
the nomination meeting;

() Ensure that there is a voter’s roll which the school should prepare and that is
accurate; and

(f) Ensure that the school elecdon team knows what process is to be followed, and
that resources that will be needed will be available such as the box for casting
the votes, a board to write names of nominees, paper for voting (ballot papers),
ete.

During the clections

(a) Explain the procedures for nominations and clections;
(b) Let the nominees introduce themselves orally or in writing;
(© Manage the clection process; and

(d) Intervene and resolve any disputes.
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3

After the elections

(a)

(b)

©
@

(®

Within 7 days of the clectons inform the District Director in writing of the
names and addresses of the persons clected as governing body members (refer
to Template 1: Notification of all Members Elected to the governing body);

Within 7 days of the clections, notfy the Principal of the school in writing of
the names and addresses of the persons clected as members, and inform the
Principal that he or she must notify the parents of the electon results within 7
days of receiving the information;

Not If a selected member in writing of his or her election;
Submit an undisputed clection declaration form where this was the case, or a
declaraton detailing any disputes (refer to Template 9 Elecdon Declaration

Form);

Place all documents, including ballot papers, used at the clection in envelopes
and seal the eavelopes; and

Keep those envelopes in safe custody for a period of at least three months from
the date of the election of the governing body concerned.

Code of conduct for Electoral Officers (District and School)

8. An Electoral Officer shall:

(@)
(b)
©
(d)
©
®
(&
(b)
()

Act honestly and with dignity;

Act in an unbiased way;

Be familiar with the clection process and applicable legislation;

Carry out the election in terms of the provincial prescripts;

Co-operate with school managers and line management;

Manage the voting process in a fair and just manner;

Deal with difficuldes that may arise with courtesy;

Be polite and diligent; and

Not exceed his or her mandate.
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The voters’ roll

9, (1)
@
3)
)

Franchise

10. (1)

A voters’ roll for each of the categories must be available containing the names of all

cligible parents, educators, members of staff and learners as follows:

(2)

)

“

(5)

(a) The voters® roll for parents must be based on the school admission register.
Eligible voters are those persons appearing in the admissions register as parents
or who can show proof that they are parents as defined in the Act. Only two
parents per learner are eligible to vote;

(b) The voters’ roll for educators must consist of all educators employed at the
school;
(c) The voters” roll for members of staff (Le. non educators) must consist of all

members of staff (non educators) employed at the school; and

d) The votets’ roll for learners must consist of all members of the Representaave
Council of Learners (RCL).

The principal must at least 14 days prior to the date of the clection for parent members
inform the patents of the availability of the voters’ roll at the school and put it at the
disposal of cligible voters and the school electoral officer.

All nominators, secondary and nominees must be persons who are listed on the voters’
roll for their respective constituency of representation on the school governing body.

Electoral officers should follow the principle of inclusion, transparency and democracy,
rather than excluding potential voters.

Every parent of a learner officially enrolled at a school is enttled to vote for parent
members of the governing body and has one vote in respect of each nominee with a
maximum number of votes equal to the number of parent members to be elected.

Every cducator, including the principal, employed at a school is entitled to vote for
cducator members and has one vote in respect of each nomince with a masimum
number of votes equal to the number of educator members to be clected.

Every member of a RCL is entitled to vote for learner members and has one vote in
respect of each nominee with a maximum number of votes equal to the number of
learner members to be elected.

Every member of staff (non educator) is entitled to vote for a member of staff and has
one vote. If the school has only one member of staff. That member is automatically

clected.

Proxy votes are not allowed.
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Date, Time and Place of the Nomination and Election Meeting of Parent Members

11.

(M

2

)

The school electoral officer must prepare notices (Template 5) in the prescribed form,
in which the date, time and place of the nomination and clection meectung must be
stated. The nominaton and clection of members must be in one meenng. Written
permission must be obtained from the District Director for deviation from holding the
nomination and election on one day.

The school electoral officer must ensure that the notices regarding the nominatons and
clections are distributed and displayed in prominent places at the school and in the
community at least 14 days prior to date of the nominations and elections and hand the
notice prior thereto to the principal.

The principal must —
(a) at least 14 days prior to the date of the nomination and election meeting for
parent members hand a copy of the notice to every leamer of the school

concerned with the oral instruction to hand it to his or her parents; or

(b} any other method thar works for the school community, as long as it in no way

4)

dlsnd\-':mmgcs any mcembers ol the school CO[TTT]LII'UE}'.

Whatever method is used as mentioned in subparagraph (3), the notices must be in the
language of the school’s instruction, and where practcal, in the home language of
learners.

Nomination of Parent Members

12.

(1

©

A parent must be nominated (refer to Template 6: Nomination Form) and seconded
only by a parent of a learner of the school concerned, by —

{a) lodging with the school electoral officer, not more than seven days and not less
than 24 hours prior to the commencement of the nomination meeting, a
nomination form duly completed by the proposer, seconder and nomince;

(b) nominating a parent who must be proposed and seconded on the nomination
form completed by the proposer dusing the nomination part of the meeting; or

() cnsuring that the nominee must meet the requirements of paragraph 3 of these
Measures and append his/her signature.

The clectoral officer of the school must determine the time to be allowed for the
nominations at the commencement of the nomination meeting, and must inform the
meeting thereof.
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3

After expiry of the time for nominadons referred to in subparagraph (2} of these
Mensures, the clectoral officer must —

(a) consider the nominarions and reject the nomination of any nominee who —
(1) has not been nominated in accordance with paragraph 11(1) of these
Measures;
(i) is not cligible to serve on the school governing body; or
(iii)  in the case of a nomination referred to in subparagraph (1)(b) of these

Measures, has not completed the said nomination form, unless written
proof to the satisfaction of the electoral officer of the school is
submitted before the expiry of the ume referred to in subparagraph (2)
of these Measures, that such nominee will be willing to serve as a
member of the governing body and meets the eligibility requirements;

@

Quorum

13.

(1)

(2

3)

) ANMOUNCe the names of (e NoMINees Whose Nominatons nave been accepred.
If the total number of nominces whose nominations have been accepted —

(a) is less than the number of members required in respect of the category
concerned, a new meeting at which new nominees must be nominated shall be
convened within 14 days;

(b) is equal to the number of members required in respect of the category
concerned, the electoral officer must declare every accepted nominee to be an
clected member of the governing body; or

(©) is more than the number of members required in respect of the category
concerned, an clection must be held in accordance with paragraph 13 of these
Measures.

A quorum of 15% of parents’ on the voters’ roll is needed for the nomination and
election meeting to proceed.

If the quorum is not met at the first election meeting, the election must be rescheduled
not less than 7 days, but not more than 14 days in which event the procedure prescribed
in paragraph 11 of these Measures shall be repeated. The notice of the second election
meeting should clearly state that no quorum is required for that meeting.

Proxy votes are not allowed and will therefore not be considered when calculatng the
quorum.
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Election of Parent Members

14.

o~
-—
ot

(2)

(3)

(4

©)

(6)

)

C)

The clection of the parent component of the governing body shall be preceded by the
clection of the other components.

The clection mecting must be held on the date and at the time and place as determined
by the School Electoral Officer.

The Electoral Officer must explain the proceedings to be followed and must stipulate
that every nominee will have the opportunity to briefly state at least:

(a) His or her name;

(b) The names and grades of his or her children in the school;
() Occupation and expetience ot skills; and

{d) Vision for the school.

Before the ballot papers (refer to Template 7: Ballot Paper for Parent Members) are
distributed, the Electoral Officer must:

(a} Ensure that every ballot paper has the school stamp on it, or some other
distinguishing feature which prevents the ballot papers from being tampered
with; and

(b) Explain the voting process, the minimum and maximum number of nominces
to be voted for, as well as how to record the voting either by using numbers or
by writing names or both.

The ballot paper must indicate the names of all accepted nominees in alphabetical order
based on their surnames. Each name must have a number corresponding to a number
on the ballot paper, which has a school stamp or a distinguishing feature.

If the total number of valid nominations is equal to the required number of parent
members, those nominated are declared to be duly clected, and the School Electoral
Officer must sign a declaration indicatng that members were not clected by secret
ballot, and that he or she allowed sufficient opportunity for more nominations.

A person with a right to vote must record his or her vote on the ballot paper in secrecy
and deposit the folded ballot paper in a box or other closed container provided for the

purpose.

A person who is unable to read or write or a person not able to vote because of a
physical disability may, at his or her own request, be assisted by the School Electoral
Officer and a witness identfied by the person.
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©)

(10)

(11)

The Llectoral Officer must reject a ballot paper:

(a) Which is without the school stamp or distinguishing feature as contemplated in
subparagraph (4)(a} of these Measures;

(b) With more votes recorded than the number of members to be clected; and

(c) Which is completed in such a way that it is uncertain as to which nominee or
nominees a vote was recorded for.

After the rejecdon of any spoilt ballot papers, the Electoral Officer must:
(a) Count the votes in the presence of nominces who wish to be present;

(b) Announce to the election meeting the name of each nominee and the number
of votes cast for each;

(c) Complete the counted ballot papers form (refer to Template 8: Counted Ballot
Papers and Declaration of Number of Voters) in order of the most votes to the
least votes; and

(d) Declare who has been duly elected. The person with the most votes is listed first
and the one with least votes 1s listed last.

Where the number of votes recorded for two or mote nominees is equal and it affects
the results of the poll, the Electoral Officer must ascertain the result with regard to the
said nominees by drawing lots or by using some other method that allows for a random
sclection between the tied nominees. This must be done openly and by agreement of
the nominees.

Nomination and Election Meeting of Educator members

15.

)

&)

3

)

The School Electoral Officer will decide on a date, ime and place for the nomination
and election meeting for educator members. This meeting must be held at least 24hours
before the election of the parent component.

The Principal must give the School Electoral Officer a list of all educators at the school.
This will serve as the voters’ roll.

The School Electoral Officer must ensure that each educator at the school receives a
copy of the notice of the nomination meeting (refer to Template 5: Notice of
Nomination Meeting for Educator Members of Staff) at least 14 days before the date of
the meeung.

An cducator can only be nominated and seconded (refer to Template 6: Nomination
Form) by another educator employed at the school.
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()

(6)

)

(8)

®)

The completed nominagion forms must be lodged with the School Electoral Officer not
more than seven days and not less than 24 hours prior to the commencement of the
nomination meeting.

Educators nominated at the meeting will need another educator present to second the
nomination, and the nonunation form will have to be propetly completed and handed
in to the School Electoral Officer within the time that the Electoral Officer allows for
this purpose.

If the total number of valid nominations is equal to the required number of educator
members, those nominated are declared to be duly clected, and the School Electoral
Officer must sign a declaration indicating that members were not clected by sccret
ballot, and that he or she allowed sufficient opportunity for further nominations.

If nominations are less than the number required for the educator component of the
governing body, the School Electoral Officer must convene another meeting before the
parent members’ election meeting.

If the nominadons are more than the required number of educators, clections are
conducted by sceret ballot (refer to Template 11: Ballot Paper for Educator Members),
using the same procedure as described for the parent members’ clection.

Nomination and Election Meeting of a Member of Staff (non educator)

16. The procedure for the election of the member of staff (non educators) to the governing body 1s
as follows:

@)

(b)

(©)

G

(©)

The procedure as set out for the nomination and clection of the educator component
applies, with the necessary changes, to this category of the governing body;

In cases where there is no member of staff (non educator) at the school, the position

will be left unfilled;

Whete there is one member of staff, that person is regarded as duly clected to the
governing body;

Whete there are two members of staff (non educators} at a school, the clectoral officer
of a school may draw lots (with the permission of the non educators) to determine who
must be appointed as 2 member of the governing body;

In cases where there are mote than two members of staff (non educators), a democratic
clection must be held to determine who should be appointed to the governing body.

Nomination and Election of Learner Members

17. ()

The Representative Council of Learners shall elect from its ranks learners who shall be
members of the governing body.
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2 The procedure for the nomination and clection of learner members shall be as
prescribed for educaror members in paragraph 14 of these Measures.

(3 The number of learners clected to the governing body should be in line with the
formulac for the calculadon of members of the governing body as per category

indicated in the table in paragraph 2(5) of these Measures.

e The leamers must be made aware of section 32 of the Act, which outlines the status of
minors on the governing body.

Appointment of certain categories of members of public schools with special needs

18. () A maximum of two members per category appointed in terms of section 24(1)(e), (B),

(), (h) and (1) of the Act.

(2) The Principal of the school must invite in wrting relevant categories stated in
subparagraph (1).
(3) The Principal must submit in writing all the nominations referred to in subparagraphs

(1) and (2) to the Head of Department.

4 'The Head of Department must within 14 days of receipt of the nominations —
(a) appoint a subsequent number of members per category;
(b) notify each appointed member in writing of his or her appointment; and
(©) notify the principal concerned of his or her decision.
5 The Head of Department shall inform the District Director concerned in writing of the

names and addresses of the appointed members.

Deviation from holding the nominations and clections on one day

19. (D) Schools must apply to the District Director for permission to deviate from the single
day clection and nomination mecting. After permission has been granted in writing, the
school must communicate such to the clectoral officer before notices are sent out to

patcnts.

(2) The District Director amongst other matters will consider such an application if he or
she 15 satsfied that:

(@) The deviation will promote the best interests of the school community and the
school and will allow for maximum participation of voters in the voting process;

(b) The deviatdon will not discriminate unfaitly against any potential voter or group
of voters;

(© Sufficient provision is made for the nomination process.
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&)

)

If it is decided that the school deviates from the single day election and nomination
meeting a quorum of 15% of voters is needed for the counting of votes to proceed.

If less than 15% voted, then the clectoral officer must determine a new date for the
votng and clearly state that ac this voung process no quorum is required.

Decision of School Electoral Officer

20.

M

)

3

&)

The School Electoral officer shall decide all matters concerned with the nomination and
clection of nominees in terms of all the categories.

All disputes should be reported to the School Electoral Officer during the process of
the clections.

The School Electoral Officer shall resolve all disputes in order to declare elections
undisputed. His or her deaision during the election 15 final.

If the School Electoral Officer is unable to resolve the dispute, the election should be
completed and the dispute can then be referred to the District Electoral officer within
seven days after the Election Day. The District Electoral officer shall inform the
complainant in writing of his/her decision and the reasons therefore within 14 days of
receipt of the complaint.

In the event that knowledge of any alleged wrregularity only became available after
compledon of the clection process, a dispute can be referred to the District Electoral
officer. The provisions of paragraphs 18(4) and (6} of these Measures will then apply.

Thereafter, an appeal can be lodged with the MEC within 7 days, should the
complainant not be satisfied with the decision taken by the District Electoral officer.

The MEC must inform the complainant in writing of his or her decision and the
reasons therefore within 30 days of receipt of the appeal.

Procedure after Election of Governing body

21.

(1

After the election of a governing body the School Electoral Officer must:

(a) Place all documents, including ballot papers, used at such clecton in envelopes
and seal the envelopes;

(1) IKeep those envelopes in safe custody for a period of at least three months from
the date of the clection of the goverming body concerned;

(©) Notify each clected member in writing of his ot her clection;
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Hand over

228

(2)

(3)

M

&)

)] Notify the Principal of the school in writing of the names and addresses of the
persons elected as members, and inform the Principal that he or she must notify
the parents of the election results within 7 days of the meeting;

(¢) Inform the District Director in writing of the names and addresses of the
persons clected as governing members (refer to Template 1: Notification of all
Members Elected to the governing body);and

(£ Submit an undisputed clection declaration where this was the case, or a
declaraton detailing any disputes (refer to Template 9: Election Declaration
Form).

The Principal must ensure that the Data Form (Template 2: Governing Body Data
liorm) 1s completed by every member of the newly elected governing body. This form
must be submitted to the district within 7 days after notficadon of the results of the
clection.

The Principal 1s required to inform the District Director of any changes in membership
of the Governing Body within 14 days of those changes being effected, to ensure that
the database 1s up to date.

The Principal, as a member of the outgoing and the newly clected governing body,
should manage the handing-over process within 14 days after he or she has been
notfied in wridng of the names and addresses of all the members of the governing

body by:

() Officially handing over all governing body files to the newly elected governing
body;

(b) Conducting an introductory training session for the newly elected members; and

(©) Answering any questions that the newly clected governing body may have.

A list indicating the minimum documents that need to be handed over to the incoming
governing body 1s included (Template 10: Handover guide).

Election and term of Office-bearers

23,

1

@

The principal shall convene the first meeting of the governing body within 14 days after
he or she has been notified in writing of the names and addresses of all the members of
the governing body.

Prior to the clection of office-bearers the principal shall make the members of the
governing body aware of their responsibilities and the need to ensure that office-bearers
are as representanve of gender and racial diversity of the school as possible.
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3

)

()

©

@

At the first meeting of the governing body such body must, from amongst 1ts members,
clect office-bearers, who must include at least a chairperson, a treasurer and a secretary.
The Principal shall preside at the election of the Chair of the School Governing Body
who shall then officially preside over the meeting,

The office-bearers, with the exception of the learner component, shall remain in office
for one year from the date of their election.

An office bearer of a governing body may be re-clected or co-opted after the expiry of
his or her term of office.

If for any reason the office of an office-bearer becomes vacant, the governing body
shall, at the first meeting after that vacancy has occurred, elect one of its members to fill
that vacancy for the unexpired period of office of his or her predecessor.

The principal shall, after a meetng ac which any office-bearer has been elected notify
the Head of Department forthwith in writing of the date of the meeting and of the
name, address and office of the person elected.

By-elections due to vacancies in the governing body

24,

M

)
)

The chairperson of the governing body in consultation with the principal must inform
the District Director of any vacancies and arrangements for a by-electon.

An electoral officer of a school must be appointed for each by-election.
A by-clection must be held whenever —

(@) the number of parent members of a governing body falls to a number equal to
or less than the total of the other members of the goveming body;

(b) the number of members who, at the constitution of a governing body, were
clected, or declared clected, falls to a number equal to or less than the quorum

referred to in the constitution of a fully constituted governing body; or

(©) a member of the category of members of a governing body referred to in
section 23 or 24 of the Act 1s no longer represented on a governing body.

A vacancy shall occur in a governing body if 2 member -

(a) Resigns;

(b) Dies;
(c) Becomes disqualified as contemplated in paragraph 3 of these Measures;
(d) Absents lumself or herself from two or more consecudve meetings of the

governing body without the authorization of the governing body to do so;
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{e) Is removed from office in accordance with provisions contained in a code of
conduct contemplated in section 18\ of the Act; or

(h No longer falls within the category of members that, he or she represented ac
the time of the clection.

(5) Whenever a vacancy occurs as envisaged in paragraph 22(3) of these Measures, a by-
clection must be held within 90 days of the occurrence of such vacancy.

(6) The by-election must be held in accordance with paragraphs 11 to 17, of these
Measures, depending on the category.

(7 A member clected in accordance with paragraphs 11 to 17 of these Measures remains in
office for the unexpired term of office of his or her predecessor provided they are still
chgible.

Repeal
25, Provincial Notice No. 143 published in Provincial Gazgette No. 99 of 3 February 2015 and

Provincial Noticc No. 155 published in Prosinciad Gazgette 112 of 5 March 2015 are hereby

repealed.

Short title

20. These Measures are called Measures Relating to Elections of School Governing Bodies, 2018.



18 Templates

Number Template notation

1 Naotification of All Members Elected to the Governing Body
2 Governing Body Data Form

3 Parents Voters' Roll

4 Voters Roll

5 | Notice of Nomination and Election Meeting

6 Nomination Form

7 Ballot Paper

8 Counted Ballot Papers and Declaration of Number of Voters
9 Election Declaration Form

10 Handover Documents

11 Election Monitoring instrument {Election Day)

12 Governing Body Election Schedule
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Template 3

PARENTS" VOTERS’ ROLL

SCHOOL:
DISTRICT:

NB: Only one child per family should appear on the voters ‘roll

SURNAME

NAME(S)

NAME OF THE CHILD

GRADE OF
THE CHILD




Template 4

VOTERS’ ROLL

SCHOOL:

DISTRICT:

COMPONENT:

Educators

Member of staff (non educators)

Learners

NO. | SURNAME

NAME

W

| || | ®| | =

11

12

13

14

15

16

17

18

19




Tem

plate 5

20

21

22

23

24

25

26

27

28

29

30




Template 5

NOTICE OF NOMINATION AND ELECTION MEETING

NAMEOFSCHOOL:

COMPONENT:

Parents Educators Member of staff (non educators) Learners

Notice is here by given that a meeting for the nomination and election of nominees

for. e, { ) members of the governing body of the above-
Mentioned school, will be held on........ccooovvviiiniiiiineniinninn. {Date)
Al (TIME) Bl rr e eee v {Place)

For parents nominees, the proposer and this condor must be parents of learners at the school
who are not employed at the school. For each category: the nominee, the proposer and these

conder must come from the membership of that category.

The nomination form must be returned to the school at least one day (24 hours) before the

elections are conducted.

Nominations will also be accepted at the nomination and election meeting.



NB: it is the responsibility of the nominee and the voter to ensure that their names are on

the school's voters' roll, which can be viewed at the school.

NAME OF SCHOOL ELECTORAL OFFICER

SIGNATURE OF SCHOOLELECTORALOFFICER DATE

TEL:




Template 6

NOMINATION FORMS
NAME OF SCHOOL:
COMPONENT:
Parents Educators Member of staff(non educator) Learners
PROPOSER:
I,
{ full name)

Being (a parent of a learner / an educator/ a member of staff/ a member of the Representative

Council of Learners of the above-mentioned school}, hereby propose:

{full name of nominee)

as a member of the governing body of the above-mentioned school.

SIGNATUREOFPROPOSER DATE
SECONDER

..............................

{Full name)

being (a parent of a learner / an educator / a member of staff / a member of the Representative Council




of Learners of the above-mentioned school), hereby second:

rereerenennneeneo{ fUIl N@AMeE of nominee) as a member of the

governing body of the above-mentioned school.

SIGNATURE OFSECONDER DATE

DECLARATION BY NOMINEE
I, the NOMINEE.....ccoieee e {Full names) accept the nomination and

declare that | am not/have not:

(a) Mentally ill and have not been declared as such by incompetent court;

{b) an un-rehabilitate dissolvent;

(c} been convicted of an offence and sentenced to imprisonment in South Africa or a foreign
country without the option of a fine for a period exceeding six months or have not yet
served a full period of imprisonment;

{d) been declared to be unsuitable to work with children as stipulated in terms of the Children's
Act, 2005 (Act 38 of2005)

{e) Is listed in the register of people unsuitable to work with children in terms of the Criminal
Law {Sexual Offenses and Related Matters)AmendmentAct320f2007;

(f) Doesnotfallwithinoneofthecategoriesofmemberswhomakeupagoverningbody;or

(g} No longer falls within the category of members that he or she represented at the time of
his/here lection

{h) Had my membership terminated by the HOD in terms of SASA.

Signed at... s L] TR



Template?

BALLOT PAPER
S5CHOOL:
DISTRICT:
COMPONENT:
Parents Educators Member of staff (non educators) Learners

VOTE BY PLACING A CROSS IN THE BOX NEXT TO THE NOMINEE(S) OF YOUR

CHOICE, e.g.

Surname and Initials VotebyaX

10.




11

12

13.

14.




Template 8

COUNTED BALLOT PAPERS AND DECLARATION OF NUMBER OF VOTES

DISTRICT: T R T T
SCHOOL.: ...... T T

COMPONEMT:

Parent Educators Members of Staff Learners

DAYE OF ELECTION TYPE OF SCHOOL | PRIM | SEC COMB LSEN

Number | Names of Nominees Number of Votes
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Template 9

TOTAL NUMBER OF LEGIBLE VOTES:

TOTAL NUMBER OF VOTES CAST:

SPOILT PAPERS:

SIGNATURE:

DATE:




Template

ELECTION DECLARATION FORM

DATE OF ELECTIONS FOR COMPONENTS:

Parent Educators Member of staff (non educators)

Complete the relevant section

: Undi e

As the 5chool Electoral Officer for the above-mentioned elections | declare that the election of

all components were undisputed.

Signature:......ccoriiiiiin, Date: .ccviviiviivninians

SECTION B: Disputed Elections

As the School Electoral Officer for the above-mentioned | declare that the following

component/s of the election was/were disputed

And hereby provide the detail of the said dispute/s.



Template

NAME OF SCHOOL ELECTORAL OFFICER

SIGNATURE OF SCHOOLELECTORALOFFICER DATE



Template 10

HANDING OVER OF DOCUMENTS

(These documents are the property of the school and must be kept safely by the School Principal.)

SCHOOL: EMIS NO: DISTRICT:
I, (full names), the newly elected chair person of
The school governing body of {school's name)

Here by certify the following documents / e-copies have been handed over to the incoming SGB by the

outgoing chairperson:

KEYAREA ITEM Mark with a cross (X)

where applicable

YES NO

1. LEGISLATION 1.1 The South African School Act {SASA),
1996 (Act 84 of 1996)

1.2 Provincial Education Act

1.3 Regulations related to the governing bodies of

public schools

1.4 National norms and standards for school

funding (General Notice 869 of 2006)

1.5 Provincial Regulations Regarding the
misconduct of learners at public schools and

disciplinary proceedings

1.6 Regulation for Exemption of parents from the

payment of school fees (General




Notice 1149 of 2006)

OTHER
DOCUMENTATION

1.7 The Constitution of the School

Governing Body

1.8 The vision and mission statement of the

school

1.9 Action plans for the following year

based on the school development plan

2. POLICIES

2.1Admission policy

2.2Policy regarding school sport and cultural

activities

2.3 Policy regarding use of school buildings and
facilities by non-school

community members

2.4Policy on occupational health and safety

2.5 Religious policy

2.6language policy

2.7 HIV and AIDS paolicy

2.8 School Policy regarding payment of school fees
and the school's sliding scale for determining

partial exemption

2.9 Code of Conduct for Learners




KEYAREA

ITEM

Mark with a cross (X)

where applicable

YES

NO

2.8 Code of conduct for learners

2.9 School's policy regarding payment of
school fees and the school's sliding scale for

determining partial exemption

3. FINANCIAL
RESOURCES

3.1 Minute book

3.2 Copy of assets register of school

3.3Cash book

3.4Receipt book (current)

3.5Receipt book/s (completed)

{Serial N0 ovveve e e )

3.6Cheque book (current})

{5erial N0! oo )

3.7Cheque book/s (used)

{Serial NO: i e )

3.8Petty cash (Amount; ..coocoreeinnenene )

3.9 Bank statements for period 1 January

1 (o IR of current financial year

3.10 Documentary proof of investment (if

any) and proof of MEC permission.

3.11 List of NGOs/partners approved by

district and operating in schools

3.12 Copy of 10th school day statistics

3.13 Copies of contracts of all staff empioyed by
the Public School

3.14 Audited Financial Statements for period 1
January to 31 December of

previous Year

3.15 School's financial policy

3.16 School budget for current financial year

3.17 Resolution to Charge School Fees - if

applicable




4, LEARNER 4.1 Copies of analysis of results of previous
PERFORMANCE three years {grades 1 to 12)

4.25trategy to improve learner

performance

4.3 The school's development plan

4.4The School Improvement Plan -

current year

Name:

SignEd: Date:

Newly elected SGB Chairperson

Name:

Date:

Signed:

Outgoing SGB Chairperson






Template 11

ELECTION MONITORING INSTRUMENT (ELECTION DAY)

1. General Information

Item Response

1.1 Name and type of school

1.2 Province

1.3 District office

1.4 Provincizal officia! {name & designation)

1.5 District official {name and designation)

1.6 Schoal Electoral Officer (surname, name

& PERSAL number.

1.7 Election dates:

Learners....ovceeeevreerennerens

(o [TTar=] {5 ] oS0

Member of staff (non educators)............

Parents.......cccovviivinrnienianen.

1.8 Number of parents on the voters' roll

1.9 Total number of learners at the school

1.10 Demographics of learners at the school
(e.g.60%African,20%White, 10%
Indianand10%Coloured)

1.11 Demographics of voters at the meeting
(e.g.60%African,20%wWhite, 10%
Indianand10%Coloured)

1.12 Number of parents present at the




Meeting?

Total number of parents nominated:

o« Gender(e.g.9men&12women)
s Racial breakdown

» People with disabilities

1.General Information

Item

Response

1.14 Total Number of Parents Nominated:

¢ Gender{e.g.4men&6women)

e Racial breakdown

¢ People with disabilities

1.15. Total Number of Parents Elected

. Gender(e.g.4men&bwomen)
o Racial breakdown

o People with disabilities

1.16 How long before the election were

nomination and election notices received?

1.17 What is the required quorum for the

election

1.18 Were members duly elected

2. Nomination and Election Process

Item

Response

2.1 Observations about the venue (e.g. space,

furniture and lighting).

2.2 Was the quorum of 15% met? If not,

When is the next election date?

2.3Werethevoterscheckedagainstthe voters

roll?




2.4 Did the Electoral Officer clearly explain

the nomination process?

2.5 Did he/she invite further nominations?

Explain the process

2.6 Were the nomination forms properly

completed?

2.7 Were the nominees allowed the

Opportunity to introduce themselves?

2.8DidtheElectoralOfficerclearlyexplain the

election process?

2.9 Did the election officer verify that the

Ballot boxes were empty prior to voting?

2.10 Did the voting booths allow for secret

voting?

2.14 Were there any disputes lodged?
If yes, Explain the nature of disputes and

how they were resolved.

2.15 Was the counting process observed? If

so, who observed the process?

2.16 Were the election results announced at

The meeting?

2.17 Were there any irregularities? (Specify.)

Comments | additional information / concerns
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Template 12

PRE-ELECTION MONITORING INSTRUMENT

1. General information

1.1 Province

1.2 Period of election

1.3 Provincial official

| Name:

Tel:Cel

2, Advocacy

2.1. Which radio stations are you planning

to use?

2.2How long will the messages be aired?

2.3What are the key messages?

2.4Which newspapers are you planning to

use?

2.5What are the key messages?

2.6Are you going to use the posters and

flvers?

2.7 What are the key messages of the posters

and flyers?

2.8 What other forms of advocacy are

you intending to use {e.g. road

2.9 What was the most effective mode

of advocacy in the previous

2.10 Why was it the most effective in

yourview?

2.11How and when is the MEC going to

launch the elections?




Election budget

3.1 Election budget

3.2 Source of budget

@ List of documents

NB: If some of the following documents are not available, please indicate when they will be developed:

Are the following in place?

4.1 Provincial regulations for SGBs

4.2 Code of conduct for SGB members

4.3 Samples of all templates to be used in the elections

4.4 Documents for the training of electoral officers

4.5 SGB elections management plan

4.6 Circulars to the districts on the SGB elections

matters

4.7 SGB election schedules from schools

4.8 Provincial monitoring tools relating to SGB elections

Election teams

NB: If some of the following tasks have not yet been carried out, please indicate when they will be done:

S.11s a provincial election task  team (including all

stakeholders) established?

5.2 Have the District Electoral Officers

been officially appointed in writing?

5.3Are district election teams established?

5.4Are school election teams established?

5.5 Have all schools been paired?

5.6 Have all election teams trained?

5.7 Who will provide the training?




Maonitoring and evaluation

6.1 Is there a plan in place to monitor the elections?

6.2 How will it be ensured that monitoring of

the elections takes place?

6.3 How will it be ensured that data on

newly elected governing bodies is captured?

6.4 Who will be responsible for the

development of the election

6.5Willanexternalevaluation of the election process be

conducted? If so by who?

Physical resources

7.1 What type of venues are going to be used for

governing body elections {e.g. school hall)?

7.2 Do all schools have suitable venues

for the purpose {in terms of

7.3Areplansinplaceforavailabilityofresourcesin

schools{e.g. prepare ballot boxes and voting

7.4Willsomeofthephysicalresourcesbeoutsourced?

Please specify.

7.5 If resources are going to be out
sourced, who will be potential

providers?

Comments/additional information
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Provincial Electoral Officer: . veeeieenserennss

b = ] {17 =R | - | |,

Department of Basic Education Official: ...

Signature: . aeanme sy DAEB S o s sy






INTRODUCTION BY NOMINEES.

Each nominee should be given an opportunity to declare verbally in front of his or her

constituency that he/he:

a)
b)

c}

d)

e)

f}

Is not mentally ill or declared as such by a competent court

Is not an un-rehabilitated insolvent person

Has not been convicted of an offence and sentenced to imprisonment in a court of law
in South Africa or in a foreign country, without the option of a fine for a period
exceeding six months or has not be yet served his or her full period of imprisonment:
Has not been declared to be unsuitable to work with children as stipulated in terms of
the Children’s Act, 2005 {Act 35 OF 2005)

Has not had his/her membership terminated by the HoD in terms of SASA; and

Falls within the category of the nomination.
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PROVINCIAL GAZETTE
{Published eve,yFriday)

Allcorrespondence, advertisements, etc.mustbeaddressedtothe
Officer in charge of the Provincial Gazette, P.0. Box 517,
Bloemfontein,Tel.:{051)4033139.FreeVouchercopiesofthe

ProvincialGazetteorcuttingsofadvertisementsareNOTsupplied.

Subscription Rates (payable in advance)

PROVINSIALE KOERANT
(VerskynefkeVrydag)

Aliekorrespondensie, advertensies, ens. moetaan die Beampte
BelasmetdieProvinsialeKoerant,Posbus517 Bloemfontein, Tel.:
No.{051)4033139geadresseerword.Gratiseksemplarevandie

ProvinsialeKoerantofuitknipselsvanadvertensieswordNIEverskafnie.

Intekengeld (vooruitbetaalbaar)

The subscription fee for the Provincial Gazette {including aD Die intekengeldvir die ProvinsialeKoerant

(insluitendalleExtraordinary Provincial Gazettes) areasfollows:

SUBSCRIPTION: (POST}

PRICE PER COPY R20.90

HALF-YEARLY

YEARLY 3.70

SUBSCRIPTION: {OVER THE COUNTER / E- R1047.20

MAILIPRICE PER COPY

HALF-YEARLY 12.40

YEARLY R310.00
R619.90

Stamps are not accepted

Closing time for acceptance of copy

All advertisements must reach the Officer in Charge of the
ProvincialGazettenotlaterthan16:00,threeworkingsdaysprior
tothepublicationoftheGazette.Advertisementsreceivedafterthat
timewillbeheldoverforpublicationintheissueofthefollowingweek,
orifdesiredbytheadvertiser,willbeinseriedinthecurrentissueasa
“Late Advertisement. In such case the advertisement must be
delivered to the Officer in Charge not later than 08:00 on the
TuesdayprecedingthepublicationoftheGazetteanddoubleratewill

be charged for thatadvertisement.

BuitengewoneProvinsialeKoeranteissoosvolg:

INTEKENGELD:  (POS)
R

PRYSPEREKSEMPLAARRS2 20.90R523
HALFJAARLIKS 0
JAARLIKS R1047.20
INTEKENGELD: ~ (OOR DIE TOONBANK/E-POS) R
PRYSPEREKSEMPLAAR
HALFJAARLIKS R 12.40
JAARLIKS R 310.00

R 619.90

Seals word nieaanvaarnie.

SluitingstydvirdieAannamevanKopie

AlieadvertensiesmoetdieBeampteBelasmetdieProvinsialeKo
erantbereiknie later nie as 16:00 driewerksdaevoordat die
Koerantuitgegee word.
Advertensieswatnadaardietydontvangword,wordoorgehouvirpu
blikasieindievitgawevandievolgendeweek,ofasdieadverteerderd
itverlang, salditindieKoerantwatopdiepersisas'n"LaatAdvertensie
"geplaasword.InsulkegevallemoetdieadvertensieaandieBeampt

ecorhandigwordnielaternie

as08:00opdieDinsdagvoordatdieKoerantgepubliseerworden



dubbeltariefsalvirdieadvertensiegevraword.

A "Late Advertisement will not be inserted as such without 'n "LaatAdvertensie" salniesonderdefinitieweinstruksies van die

definite instructions fromtheadvertiser. Adverteerderassodanigegeplaaswordnie.
Advertisement Rates Advertensietariewe
Notices required by Law to be inserted in the Provincial Gazette: Kennisgewingswatvolgens Wet in die ProvinsialeKoerant

R29.50percentimeterorportionthereof, singlecolumn. geplaasmoetword:R29.50persentimeterofdeeldaarvan,enkel-

kolom.

Advertisement fees are payable in advance to the Officer in Advertenslegelde is voorultbetaalbaaraan die Beamptebelas charge

of the Provincial Gazette, P.0. Box 517, Bloemfontein, met die ProvinsialeKoerant, Posbus 517, Bloemfontein 9300,

9300, Tel.:{051)4033139. Tel.: {051) 4033139,

NUMBERING OF PROVINCIAL GAZETTE NOMMERING VAN PROVINSIALE KOERANT

You are hereby informed that the numbering of the Provincial U word hiermeein kennisgesteldat die nommering van die

Gazette ProvinsialeKoerant / Tender Bulletin en kennisgewingnommers
/TenderBulletinandnoticenumberswillfrom2010coincidewiththe  vanaf2010metdiebetrokkeboekjaarsalooreenstem.Metander
relevantfinancialyear. Inotherwords,thechronologicalnumbering woorde,diekronologiesenommeringbeginnendemeteen,salopof

startingfromonewillcommenceonarafterlAprilofeveryyear. nalAprilvanelkejaarbegin.

Printed and oublished by the Free State Provincial Gedruk en ultgegeedeur die

Government V,ystaatseProvinsialeRegering




PROVINCIAL GAZETTE
{Published every Friday)

All correspondence, adverlisements, atc. must be addressed to the
Officer in charge of the Provincial Gazette, P.O. Box 517,
Bloemfontein, Tel.: {051) 403 3139. Free Voucher copies of the
Provincial Gazette or cuttings of advertisements are NOT supplied.

Subscription Rates (payable in advance)

The subscription fee for the Provincial Gazetle ({including all
Extracrdinary Provincial Gazettes) are as follows:

SUBSCRIPTION: (POST)

PRICE PER COPY R 27.00
HALF-YEARLY R 678.00
YEARLY R1 356.00
SUBSCRIPTION: (OVER THE COUNTER / E-MAIL)

PRICE PER COPY R 19.00
HALF-YEARLY R 470.00
YEARLY R 940.00

Stamps are not accepted
Closing time for acceptance of copy

All advertisements must reach the Officer in Charge of the
Provincial Gazette not later than 08:00 {Tuesday), three workings
days prior to the pubfication of the Gazette. Advertisements received
after 08:00 on the Tuesday of the publication week, will be held
over for publication in the issue of the following week, or if specifically
requested by the advertiser, will be published as a *“Special
Publication”. In such cases, the advertisement must be delivered to
the Officer in Charge not later than 12:00 on the Thursday
preceding the publication of the Gazelte and double rate will be
charged for that advertisement. No advertisements will be received
and published on the same day, unless accompanied by a direct
instruction from the top levels of the management of that department /
institution.

A ‘Late Advertisement” will not be inserted as such without
definite instructions from the advertiser.

Advertisement Rates

Notices required by Law to be inserted in the Provincial Gazette:
R 34.00 per centimeter or porion thereof, single column,

Advertisement fees are payable in advance to the Officer in
charge of the Provincial Gazeite, P.O. Box 517, Bloemfontein,
9300, Tel.: (051} 403 3139.

PROVINSIALE KOERANT
{Verskyn elke Vrydag}

Alle korrespondensie, adverlensies, ens. moet aan die Beampte
Belas met die Provinsiale Koerant, Posbus 517, Bloemfontein, Tel.:
No. (051} 403 3139 geadresseer word. Gratis eksemplare van die
Provinsiale Koerant of uitknipsels van advertensies word NIE verskaf
nie.

Intekengeld (vooruitbetaalbaar)

Die intekengeld vir die Provinsiale Koerant (insluitend alle
Buitengewone Provinsiale Koerante} is soos volg:

INTEKENGELD: (POS)

PRYS PER EKSEMPLAAR R 27.00
HALFJAARLIKS R 678.00
JAARLIKS R 1 356.00
INTEKENGELD: ({OOR DIE TOONBANK [E-POS)

PRYS PER EKSEMPLAAR R 19.00
HALFJAARLIKS R 470.00
JAARLIKS R 940.00

Seéls word nie aanvaar nie.

Sluitingstyd vir die Aanname van Kopie

Alle advertensies moet die Beampte belas met die Provinsiale
Koerant bereik nie later nie as 08:00 {Dinsdag), drie werksdae
voordat die Koerant uitgegee word. Adverlensies wat na 08:00 op
die Dinsdag van die publikasie week ontvang word, word
oorgehou vir publikasie in die uilgawe van die volgende week, of as
die adverleerder dit verlang, sal dit geplaas word in ‘n
“Buitengewone Koerant”. In sulke gevalle moet die adveriensie aan
die Beample corhandig word nie later nie as 12:00 op die
Donderdag voordat die Koerant gepubliseer word en dubbeltarief
sal vir dié advertensie gevra word. Geen advertensies sal
gepubliseer word op die selfde dag as onivangs, indien daar nie ‘n
skriftelike versoek van die topbestuur van daardie departement /
instansie ontvang is nie.

n “Laat Advertensie” sal nie sonder definitiewe instruksies van die
Adverleerder as sodanige geplaas word nie.

Advertensietariewe

Kennisgewings wal volgens Wet in die Provinsiale Koerant
geplaas moet word: R 34.00 per sentimeter of deel daarvan, enkel-
kolom.

Advertensiegelde is vooruitbetaalbaar aan die Beampte helas
met die Provinsiale Koerant, Posbus 517, Bloemfontein 9300,
Tel.: (051) 403 3139.

NUMBERING OF PROVINCIAL GAZETTE

You are hereby informed that the numbering of the Provincial Gazette
{Tender Bulletin and notice numbers will from 2010 coincide with the
relevant financial year. In other words, the chronological numbering
starting from one will commence on or after 1 Apqil of every year,

NOMMERING VAN PROVINSIALE KOERANT

U word hiermee in kennis gestel dat die nommering van die
Provinsiale Koerant / Tender Bullelin en kennisgewingnommers
vanaf 2010 met die betrokke boekjaar sal coreenstem. Met ander
woorde, die kronologiese nommering beginnende met een, sal op of
na 1 April van elke jaar begin.

Printed and published by the Free State Provincial Government

Gedruk en vitgegee deur die Vrystaatse Provinsiale Regering




